VITA — Los Angeles worksheet packet - pagel

LOCATION: The Actors Fund -~ 5757 Wilshire Blvd. Suite 400 LA CA 90036 — across from La Brea Tar Pitts

PARKING: We QNLY validate parking in the garage connected to us. This is behind Marie Calendars

VITA- Los Angeles- Worksheet Packet- 2016 Tax Year

This pages in this packet need to be printed and completely filled out BEFORE you can be sit with a volunteer preparer
This packet is designed to organize your return and streamline your appointment time

You will NOT be seen unless you have the following:

* Photo Identification and Social Security Card

¢ Union Card

* A copy of — or digital copy containing last year’s federal and state tax returns.

s VITA worksheet packet complete

e W-2's, 1099's and other statements sent by employers, banks, credit unions, other states

The program is run by VOLUNTEERS. As, a result, there is no guarantee as to how long your appointment will take. If you
miss or are late for your appointment please know you will be forfeiting your slot to be seen. None of the volunteers are
paid to provide this assistance. All volunteers are IRS certified.

* VITAis an IRS program and must adhere to the strict governing accuracy and fairness. VITA may only file returns
that reflect honest and accurate accounts and my not assist in the filing of fraudulent or dishonest tax return.

¢ Please know all income earned and reported to tax preparer must be reported on return
+ All expenses must be business related and actual amounts not estimates

¢ Your return will be electronically filed
¢ You have the option for direct deposit. Please bring banking information
* Yourfederai and state return will be given to you as a paper copy

Neither the Volunteers nor their sponsoring unions receive remuneration for the assistance

you are receiving. They are NOT LEGALLY LIABLE FOR THE RETURNS IN ANY WAY.

Responsibility for the accuracy and completeness rests solely with the person(s) filing the returns.
Should the return(s) be selected for audit by the IRS or any state agency, you will need to seek
professional tax representation. VITA will not be able to represent you in this process. By participating in
this program, you agree to allow VITA to retain your personal information

T understand and agree to the above information: signature
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VITA page 2

Information, Check list, and What to Bring

If you can’t make your scheduled appointment time please call 323-330-2462 at
least 24 hours in advance so we can service another union member, A NO SHOW
may forfeit yvour ability to use VITA in the future.

You must provide copies of last year's Federal and ALL State fax returns or we cannot prepare
your taxes. Please bring the following income tax information, including all statements and
documents that pertain to each of these items. Also, please bring your social security cards.

. Photo ldentification

« Union Card

. Social Security Card

«W-2 Forms (bring all W-2s & complete W-2 worksheet)
» Interest Earned {bring all 1099-1 NT}

» Dividends Earned (bring all 1 $89-DIV)

» Unemployment Compensation (1 093-G)

« State Tax Refunds (1099-G or your own records)

» Royalty income {1098-Misc.}
« Alimony Received (not child support)

+ Pansion/Retirement Earned ( 1 099-R)

* Social Security or SS1 Received (1099-S5A)

* Fee Income-industry {1099-Misc. or own records)

+» Fee Income-Non-industry {1099-Misc.or own records}
+ Sale of Home {Closing statements)

+ Disability Income

« Prize Winnings. Lotto, Jury Pay, etc.

« Dependents/Exemptions (include DOS & Soc. Sec. cards)

» Direct Deposit or Debit- Check or bank name and the
Foliowing

- Routing# Acc'tit

* Medical Expenses .

Long-Term Care Ins $
Med. Costs {out-of-pocket, incl. transp.) §

* Charitable Contributions - Cash or Check $

* Gharitable Coniributions - Goeds Donated $
(if over $500, bring name, EIN, address, date of donation
and valuation of goods)

* Morigage Interest (Form 1098} §

+ Alimony Paid (NOT child support - include SSN & name
of Recipient) $

* Retirement/IRA/Roth/ Contributions $

* Rent Paid $
+ Moving Expenses {more than 50 mi. for work) $

* Business & Auto Expenses (complete worksheets)

* Travel Expenses (complete worksheet)

+ Expenses Related io Investment Income (bring statement})

*+ College Tuition &/or Student Eoan Interest Pd {bring form)

+ State Taxes Paid on Last Year's Return(s) §

« Estimated Fed & State Taxes Paid and Dates Paid

Fed 1§ 2 3% a3

State 1% § 20 g 39§ 4 g

Neither the Volunteers nor their sponsoring unions receive remuneration for the assistance

you are receiving. They are NOT LEGALLY LIABLE FOR THE RETURNS IN ANY WAY.
Responsibility for the accuracy and completeness rests solely with the person(s} filing the
returns. Should the return(s) be selected for audit by the IRS or any state agency, you will need to
seek professional tax representation. VITA will not be able to represent you in this process.

By participating in this program, you agree to allow VITA to retain your personal information.
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The Actors Fund: VI7TA Program

©

(Please list your expense TOTALS.)

Deductible Expenses

Business Expenses Total Business Expenses (cont.) Total

Advertising: Business Cards, Postcards Research: Films Videos Theatre
Advertising: Business Gifts ($25 per person) Rent: Business PO Box
Advertising: Casting Services & Websites Rent: Equipment
Advertising: Demo Reel Cost & Fees Rent: Rehearsal Studio/Theatre
Advertising: Headshot Photoshoot Resumes Rent: Storage For Business
Advertising: Publicist Supplies: Books Scripts Music
Advertising: Website Hosting Domain Supplies: Props Set Pieces
Bank Fees: For Business Only Supplies: Software
Bookkeeper Fees Trade Publications
Business Meals & Meetings (in-town) Travel: Airfare
Business Meals (out-of-town/travel) Travel: Lodging
Cable TV: % Used for Research Travel: Car Rental Taxi Subway Bus
Cable Internet: % For Business Union Dues: SAG-AFTRA AEA DGA TATSE
Commissions: Agent Fees Union Dues: Professional Organizations
Commissions: Manager Fees Other Expenses (List item & amount below)
Contract Labor: Personal Assistant
Contract Labor: Stage Manager Tips
Contract Labor: Wardrobe/Dresser Tips
Entertainment for Business
Equipment: Type Date
Equipment: Type Date

(Use anather page if necessary for Equipment Purchases) Other Deductible Expenses M

Equipment: Update Repair Accessories
Film Festival Fees
Film Production Costs

{Use another page if necessary to list film cost)
Legal Fees (business related only)
License: Business or Professional

Charitable Donations (Cash or Check)
Charitable Donations (Clothing or Goods)
(Please provide receipt of donations)
Childcare Expenses
{Need Provider Name, Tax Id, Address, Phone)

License: City of LA
Make-up For Business Use Only
Office Expense: Batteries Copies Fax
Office Expense: Postage Freight Courier
Office Expense: Printer Toner Ink
Office Expense: Supplies
Parking & Tolls
Performance Costumes or Uniforms

{(Not Clothes that can be worn on the sitreet)
Passport I'ees
Phone: Cell % For Business
Phone: Fax Line or Voicemail
Publicity Appearance: Fees & Services
Professional Development

(Classes Workshops Seminars)

College Tuition & Fees (Form 1098-T)
College Books & Supplies
DMV Registration Fee (VLF Amount)
Health Insurance (Form 1095 - A,B,C)
Medical: Co-Pays Dental Vision Prescriptions
Investment Fees (Retirement Acct Fee)
Mortgage Interest (Form 1098)
Real Estate Taxes
Student Loan Interest (Form 1098-E)
Sales Tax For A Vehicle Purchase

(Please supply copy of Sale Contract)
State Taxes Paid

(Did you owe money fo the state last year?)

Tax Preparation Fees

Page 1 of 2




The Actors Fund: VITA Program

pade

{Please list your expense TOTALS.)

Auto Fxpenses Total Special Information Total
(First Vehicle) Other Schedule C Income: Taxpayer

Year of the Vehicle Other Schedule C Income: Spouse
Malke & Model (Nof listed on 1099-Mise for Schedule C Income)
Date of Purchase Retirement Plan Contributions: Taxpayer
Odometer Reading First of Year | Retirement Plan Contributions: Spouse
Odometer Reading End of Year IRA or Roth?
Total Miles Driven
Business Miles Driven Estimated Tax Payments
Charitable Miles Driven ] Date Paid Federal State
Medical Miles Driven st Quarter

Must have milegge Jog fo claim expenses below. 2nd Quarter
Auto Club Membership Fee 3rd Quarfer
Car Insurance 4th Quarter
Gas
Qil Changes Business Use of Home Office Total
Repairs Total Square Feet of Business Office

(Second Vehicle) Total Square Feet of Apartment/Residence

Year of the Vehicle To qualify for the home office deduction the IRS
Make & Model regulations state the business office must be a separate

Date of Purchase
Odometer Reading First of Year

reom or a sectioned off area used routinely and
exclysively for business.

Odometer Reading End of Year

Total Miles Driven
Business Miles Driven
Charitable Miles Driven
Medical Miles Diriven

Must have mileage log to clatip expenses below,

Moving Expenses
{Must move more than 50 miles fo qualify)
Date of Move (Month Day Year)
Miles From Old Residence to New Workplace
Miles From Old Residence to Old Workplace

Total

Auto Club Membership Fee Airfare

Car Insurance Lodging

Gas Moving/Rental Truck Fees & Gas
Oil Changes Packing Supplies

Repairs Storage Costs

Any other questions or possible deductions:

THANK YOU for taking the time to complete the above iﬁformoﬁon, Although only the totals
are needed, you are responsible to keep documentary evidence, such as recelpts,

cancelled checks or bills 1o support your expenses. {It Is suggested that records be kept for
five years from the date your fax retumn is filed.)




